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T'his Cascaded Performance Contract - PC (hereinafter referred to as the 'Contract') is for the Oyugis 

Municipal Board (hereinafter referred to as ((OMB') is entered into between HON �DR. PETER OGOLA 
(PhD), County Executive Committee Member,County Department of Lands,Physical Planning,Housing 
and Urban development (herein referred to as CECM") of P.O Box 469-40300 HOMA BAY (together 
with his assignees and successors) of the one part and MR. DAVIES ABILLA, the Board Chairperson, Oyugis 
Municipality (hereinafter referred to as the BC-OM') of P.O Box 352-40222 OYUGIS (together with his 
assignees and successors) of the other part. 

WHEREAS: 

PERFORMANCE CONTRACT AGREEMENT 

The CECM has been contracted by the County Government of Homabay, the Department of Lands,Physical 
Planning,Housing and Urban development acknowledges the role of the CECM in delivering the targets in 
the departmental contract with the BC-OM having signed as the representative of the Board. The BC-OM 
plays a critical role in the achievement of the Board's targets. The PC cascading as framed in Section 16.1 of 
the guidelines enables assumption of targets herein with necessary alignments to those at Board level. 

The Board appreciates the concerns of the people of Homa Bay County, Oyugis Municipality, and the 
stakeholders as to the services offered and the extent of their delivery. This contract represents a basis for 
continuous improvement of the county and, or municipality performance to meet the needs and expectations 
of the people. 

The Board recognizes that the BC-OM holds a vital position in the implementation of the County Governments 
Act 2012, the Urban Areas and Cities Act 2011, the Urban Areas and Cities (Amendment) Act 2019, the 
Oyugis Municipality Charter, the Homa Bay Integrated Development Plan (CIDP) 2023-2027 and the Oyugis 
Municipality Strategic Urban Developments Plan, and other national priorities as well as domestication of 
international obligations whereto the Republic of Kenya is a signatory in order to improve the quality of lives 
of the people of Oyugis Municipality and make the County and the Municipality competitive. 

The purpose of this C-Contract is to establish the basis for ensuring that efficient and effective services are 
delivered to people of Oyugis Municipality in line with provisions of the Constitution and by requiring the 
MMOM to adopt systems that enable innovativeness and adaptability of county services to the needs of the 
users. 
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�is Contract therefore represent a basis for continuous performance improvement that meets the needs and 
expectations of the residents of Oyugis Municipality. 
NOW THEREFORE, the parties hereto agree as follows: 
PART I: STATEMENT OF RESPONSIBILITY 
The BC-OM shall be responsible to the Board in providing strategic direction, leadership and administration 
of Oyugis Municipality as provided for in Sections 12, 20 and 21 of the Urban Areas and Cities Act No.13 of 
2011 as read together with legislated applicable subsidiary amendments to the Act. The MM OM shall be the 

authorized officer in respect of exercise of the delegated power. 
The following specific responsibilities are of significance in relation to the PC notably; 

i. 

ii. 

iv, 

V, 

vi. 

vi. 

viii. 

1X 

X. 

Oversee the affairs of the Municipality. 
Develop or adopt policies, plans, strategies and programmes and set targets for service delivery. 
Formulate and implement an integrated development plan. 
Control land, land sub-division, land development and zoning by public and private sectors for 
any purpose, including industry,commerce,markets, shopping and other employment 
centers,,residential areas, recreational areas,parks,entertainment,passenger transport, 
agriculture, and freight and transit stations within the framework of the spatial and master plans 

Promoting and undertaking infrastructural development and service within Municipality as 
delegated by the County Government of Homa Bay. 

Developing and managing schemes, including site development in collaboration with the 
relevant National and County agencies. 

Maintaining a comprehensive data base and information system of the administration. 
Administering and regulating its internal affairs. 

Implementing applicable national and County Legislation. 
Entering into contracts, partnerships or joint ventures as it may consider necessary for discharge 
of its function. 
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PART II: VISION STATEMENT, MISSION STATEMENT AND STRATEGIC OBJECTIVE 

a) Vision: 

A Municipality of Choice where diversity thrives for all to invest, work, live and prosper. 
b) Mission: 

To make Oyugis Municipality more attractive and sustainable through effective policy formulation and 
implementation. 

c) Motto: 

We Serve with Humility 

d) Strategic Objectives: 

i. Monitoring and where appropriate, regulating municipal services where those services are 
provided by service providers other than the Board of Municipality 

ii. Preparing and submitting its annual budget estimates to the relevant County Treasury for 
considerations and submission to the County Assembly for approval as part of the annual County 
Appropriation Bill. 

iii. Collecting rates, taxes levies, duties, fees and surcharges on fees as delegated by the County 
Government of Homa Bay. 

iv. Setting and implementing tariff, rates and tax and debt collection policies as delegated by the 
County Government of Homa Bay. 

V. Monitoring the impact and effectiveness of any services, policies, programs or plans. 
vi. Establishing, implementing and monitoring performance management system. 
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PART IIU: STATEMENT OF INTENT 
In discharging my duties, I will conduct myself diligently and in an effective manner towards the achievement of the development agenda of the Oyugis Municipality and Homa Bay County. My key priority will entail discharging the key mandate including. 

i 

ii. 

iii. 

V. 

vi. 

iv. Monitoring the impact and effectiveness of any services, policies, programs or plans. 

rii. 

The Board shall be the head of the Board of the Municipality. 
Chairing the meetings of the Board of the Municipality. 
Perform such other duties as may be delegated by the Board of the Municipality. 

Establishing, implementing and monitoring performance management systems. 
Promoting a safe and healthy environment. 
Facilitating and regulating public transport. 

PART IV: COMMITMENTS AND RESPONSIBILITIES OF THE COUNTY EXECUTIVE COMMITTEE MEMBER. 
i. To provide a spatial framework to guide and control development in the county 
ii. To create a conducive and enabling environment for land administration and 

viii. 

ii. management. 

iv. To establish and strengthen urban institutions towards sustainable urbanization 
V. in the County. 
vi. To meet local and international obligations in the field of human settlements 
vii. management; SDG11, New Urban Agenda and the Paris Agreement (COP21) on Climate Change 

among others. 

To strengthen Municipalities Management Framework(Oyugis, 

X. To Build Climate Resilience of the Urban Poor through Participatory Slum 
xi. Upgrading Programme 
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PART VI: COMMITMENT AND OBLIGATION OF THE B0ARD CHAIRPERSON 

i. Support the establishment of a culture of service delivery and accountability in the Municipality and 
County Public service, including working styles, attitudes and work ethics; 

i 

i. 

iv. 

V. 

vi. 

Ensure resources are available for the achievement of the agreed performance targets: 
Support the implementation of County Integrated Development Plan, Oyugis Municipality Development 
Plan, the Oyugis Municipality Strategic Urban Development plan anchored on National policies: 
Ensure timely approval of Board requests; 

Spearhead public participation to link the Board to the needs of the people; 

Generate appropriate policies to anchor the implementation of the Board's projects and programs; 

RART VI: REPORTING REQUIREMENTS FOR THE MUNICIPAL BOARD CHAIRPERSON 

The Municipal Board Chairperson undertakes to Support the implementation of County Integrated 
Development Plan, Oyugis Municipality Development Plan, the Oyugis Municipality Strategic Urban 
Development plan anchored on National policies; 

PART VII: DURATION OF THE PERFORMANCE CONTRACT 

This performance contract will run for one financial year effective 1 July, 2023 to 30h June, 2024. 
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AGNATORIES TO PERFOMANCE CONTRACT: 
CONTRACTORA 
Signature:.... 
HON. DR, PETER OGOLA (PhD) 

COUNTY EXECUTIVE COMMITTEE MEMBER DEPARTMENT OF LANDS, PHYSICAL PLANNING, AND HOUSING AND URBAN DEVELOPMENT 
COUNTY GOVERNMENT OF HOMA BAY OYUGIS MUNICIPALITY 
CONTRACTEE: 
Signature: 
CHAIRPERSON 
MR. DAVIES ABILLA 
OYUGIS MUNICIPAL B0ARD 
COUNTY GOVERNMENT OF HOMA BAY 

WITNESSES: 
Signature: 
VICE CHAIPERSON 
HON, MARY GAYA 

OYUGIS MUNICIPAL BOARD 

Signature: 

Date: 

SIGAR JAMES AGUMBA 

SOUNTY GOVERNMENT OF HOMA BAY 

OYUGIS MUNICIPAL BOARD PC 2023/2024 

PO. BOX352 -40222, 0YUGIS 
COUNTY GOVERNMENT OF HOMABAY 

MUNICIPAL MANAGER, OYUGIS MUNICIPALITY 

.Date..L-OR-o 

MANAGER 
OYUGIS MUNICIPALTY 

PO. BOX 352- 4021 GIS 
COUNY GIVERNMEN)A RAY 
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Table A: Municipal Board Chairperson for Oyugis Municipality-HomaBay County Performance Contract 
2023/2024 Financial Year Matrix 

A 

C 

D 

A1 

A2 

A3 

A4 

AS 

A6 

B1 

B2 

B3 

B4 

B5 

B6 

C1 

C2 

C3 

C4 

Cs 
C6 

CRITERIA CATEGORY 

FINANCIAL STEWARDSHIP AND 
DISCIPLINE 

Absorption of Allocated Funds (GOK) 
Absorption of Eternally Mobilized 
Funds 

Development Index 
A-in-A 

Asset Management 

Pending bills 
Weight Sub Total 
SERVICE DELIVERY 

Implementation of Citizens' Service 
Delivery Charter 
Customer Satisfaction 

Application of service delivery 
Innovations 

Resolution of Public Complaints 
Business Process Re-engineering 
Automation 

Weight Sub Total 
INSTITUTIONAL 
TRANSFORMATION 

Execution of County Planning 
Framework 

Youth Internships/ Industrial 
Attachments/Apprenticeships 
Access to Government Procurement 

Opportunities (AGPO) 
Promotion of Local Content in 
Procurement 

Competence Development 
Cascading of Performance Contracts 
Weight Sub Total 
CORE MANDATE 
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UNIT OF 
MEASURE 

% 

% 

Ratio 

Ksh 

% 

% 

% 

% 

% 

% 

% 

% 

% 

No 

Ksh 

Ksh 

% 

WEIGHT CURRENT TARGET 
STATUS FY FY 

2 

2 

2 

2 

10 

2 

2 

2 

2 

10 

3 

2 

3 

3 

2 

15 

2022/2023 2023/2024 

N/A 

49.85% 

100% 

NIA 

1 

3 

<1 

70% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

N/A 

100 

100% 

NIA 

100 

100 

100 

100 

100 

100 

100 

100 

100 

100 

100 

100 
100 
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E 

DI 

D1.1 Installation of Street Lights 

D1.2 Land Acquisition for Dumpsite 

D1.3 Drainage Works 

D1.4 Rehabilitation of the Buspark. 
D1.5 Waste management. 
D2 

D3 

D4 

DS 

E1 

E2 

E3 

E4 

ES 

County Department's priority projects/ 
programmes ("Big Four" Initiatives, 
Vision 2030 Flagship Projects, 
programmes / Projects aligned to SDGs, 
CIDP and CSPs 

E6 

E7 

E8 

E10 

E11 

Revenue Collection 

Ease of Doing Business 

Compliance with Statutory Obligations 
Project Completion Rate 
Weight Sub Total 
CROSS-CUTTING ISSUES 

Prevention of Alcohol and Substance 
Abuse 
Prevention of HIV Infections 

Disability Mainstreaming 
Gender Mainstreaming 
Environmental Sustainability 

Youth internship/industrial 
Attachments/Apprenticeships 
Access to Government Procurement 
Opportunities 
Safety and Security Measures 
Road Safety Mainstreaming 
Corruption Prevention 
National Cohesion and Values 

Weight Sub Total 

OVERALL TOTAL WEIGHT 
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% 

% 

% 

No 

Ksh 

% 

% 

% 

% 

% 

% 

% 

% 

% 

% 

% 

50 

10 

10 

10 

10 
10 
4 

2 

2 

2 

60 

0.5 

0.5 

0.5 

0.5 

1 

1 

1 

1 

1 

100 

0 

100% 

70% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100 

100 

100 

100 
100 

100 

100 

100 

100 

100 

100 

100 

100 

100 

100 
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ANNEX 1: PERFORMANCE TARGETS FOR FINANCIAL YEAR 2023/2024 

Aj Revenue Collection 

In the FY 2022/2023 the Board of Oyugis Municipality having only been recently established may not accurately account 
for revenue collected within the Municipality as the same is still being collected through other County Government 

Departments during this transition period. There is therefore an urgent ned to transfer/devolve all functions and 
resources to the Board of the Municipality in conformity with the provisions of the Urban Areas and Cities Act 2011 
and Urban Areas and Cities (Amendments) Act 2019 the Oyugis Municipality Charter to enable the Board tap the full 

potential of all revenue streams within the Municipality as listed below. 

NO 

1 

A. FINANCE STEWARDSHIP AND DISCIPLINE 

2 

3 

4 

ii. 

REVENUE ITEM 

iii. 

Land Rates, Land Transfers/Sales/Change of User, Lease Charges, StallVPlot/Ground Transition Period 
Rent, Approval of plans/transfers/certificates, Housing Fees (Rents), Site Value Rates, 
Kiosk Rents, Administration/Certification Fees (Search/Beaconing, Survey/Sub 
Division Fees; Animal impounded Fees 

Single Business Permit, Market Dues, Fish Cess, Other Cess Income, Taxi/Motor Bike Transition Period 
Fees/Penalty fees 

Slaughter House Fees, Stock Auction Fees (Cattle/Goat/Sheep), Stock Movement Transition Period 
Fees, 

Advertising 
Tender Documents 

Al.1 House Rents - Municipality Housing 

TOTAL 

Low Grade 

AMOUNT KSHS. 

Medium Grade 
High Grade 

A1.3 Initiate process to recover charges on survey/Subdivision/Boundary Disputes 

A1.2 Amount to be recovered in lieu of rates/government plots are outstanding from the National Government 
Agencies including: Kenya Power, Administration police, County Commissioner Offices, Kenya Police, Survey of 
Kenya, Kenya Forest and Wildlife. The Board is exploring ways to start administering this revenue stream within Oyugis 

Municipality. 
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The survey/Subdivision/Boundary Disputes charges are currently managed by the National Government Agencies. The 
Board is exploring ways to commence collection of this revenue stream within Oyugis Municipality. 
A; Compliance with set budgetary levels 

The Board commits to comply 100% with the implementation of approved budget on all expenditures. During the 
current financial year, the Board will expend a total of Kshs, 20,060,000. being the approved budget for 2023/2024 
FY. 

As Utilization of allocated funds 

The Department targets 100% utilization of allocated funds on planned and programmed activities during this 
performance contract year. 
The funds allocated and approved to the department by the treasury and assembly respectively are as follows: 

1. Initiate the procurement process on time, 10% 
2. Facilitate procurement processes on time, 10% 
3. Initiate payment to service providers promptly, 10% 
4. Facilitate paymnents of service providers, 20% 

5. Continuous engagement with County Treasury for funds disbursement, 20% 
6. Undertake project activities as planned, 30%s 

A, Utilization of Donor Funds 

The Board of Oyugis Municipality undertakes to utilize donor funds by adhering to donor funding conditions to continue 
benefiting from the Kenya Urban Support Programme. 

A_ Development Index 

During 2023/2024 FY, the Board has a total budget (TB) amounting to Kshs. ksh. 20, 060, 000 of which the 
development expenditure is Kshs. 10,000,000 Thus the development index (D) is: 

DI-DE/TB*100 

Development Index= 10,000,000 X 100 = 49.85% 
20,060,000 

As Cost Reduction/savings 
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During this performance contracting period, the Board shall put in place innovative measures to realize cost savings 
and cost reductions in its operations and targets to realize cost reduction / savings in the following areas; 

A6.1 In the procurement of maintenance of roads within the Municipality, about Kshs.1,000,000.00 will be saved 

to bridge budget deficit in other priority areas of the Board. 

A, Debt Equity Ratio/Pending Bills 
The Board targets to maintain the debt equity ratio at zero (0) during the current FY 2023/2024. 

B. SERVICE DELIVERY 

B, Implementation of Citizens' Service Delivery Charter 

The Department targets to carry out the following activities in this performance contract period; 

Displaying Service delivery charter prominently at the point of entry/service delivery points in both English 
and Kiswahili. (50%) 

Ensuring conformity with the commitments and standards in the charter by establishing compliance 
mechanisms, e.g., maintaining records on service delivery (50%). 

B. Customer Satisfaction 

The Department undertakes to carry out an independent baseline customer satisfaction survey as a measure of 

the quality-of-service delivery so as to implement recommendation. The following parameters will form 
common criteria for Customer Satisfaction Survey: (i) Outcome of service/product (ii) Timeliness- Speed of 

delivery of service/product (iii) Ease of Access- to ensure that customers have access to information on service 
delivery. 100% 

B, Develop Citizen Service Delivery Catalogue 

The Department undertakes to develop a citizen service delivery catalogue that highlights key functions and focus 
areas by 100%. 

B, Service Delivery Innovation 

In this performance contract period, the Board will endeavor to be innovative and improve the efficiency in service 

delivery. 

Bs Automation/1CT 

During this performance contract period, the Board commits to continue enhancing automation by 100% through: 
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Procurement of computers (desktops and laptops), Printers, Tablets, Cameras for faster processing of data -
80% 

Upgrading the Local Area Network and internet connection - 30% 

Training staff on common user software where gaps have been identified amongst users 20% 
B, Resolution of public complaints 

During the performance contract period, the Board commits to hasten resolution of public complaints by 100% by 
undertake the following measures: 

Establishing a committee within the Board to handle public complaints by 20% 
Establishing Board complaint register by 10% 
Establishing complaint boxes within the Board premises by 15% 
Introducing customer feedback forms by 10% 

Strengthening engagement with local leaders in settling disputes by 15% 
Ensure that public complaints are responded to within thirty (30) days by 20% 
Arranging for regular baraza to address public concerns by 10% 

C. INSTITUTIONAL TRANSFORMATION 

B, Departmental Strategic Plan 

The Board targets to carry out the following activities in this performance contract period; 

Establish a Technical Working Group by 10% 

Organizing a Technical Working Group Retreat by 40% 

Presentation of a Zero Draft Strategic Plan by 20% 

Departmental Review of the Zero Draft Document 30% 

B, Youth, Women, PWDS Empowerment 

The Board of Oyugis Municipality is committed to do sensitizations and prequalification for youths, women, and 
PWDs at 100%: 

Organizing sensitization citizen fora 80% 

Strict advertisement in separation of the category of youths, women, and PWDs through tender at 30% 

The Board will award at least 30% of the total budget for procurement of goods and services Approximately 
Kshs.39,000,000 to youth, women and persons with disabilities, and be informed by the annual procurement plan, 
which is equivalent to Kshs.13,000,000 for each category. 
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NON-FINANCIAL TARGETS 

Cho Assets management 

The Board of Oyugis Municipality is committed to take asset management in the following areas at 100% by the end 
of 2023/2024 fiscal year as below: 

C1 The Board of OM commits to undertake inventory of Government land and properties within the Municipality to 
improve management. 

Cia The Board of OM commits to undertake inspection to facilitate maintenance of county government houses within 
the Municipality by 30%. 

Cis The Board OM commits to buy, maintain and repair INo.Vehicle and all office furniture and equipment. 

C0 Youth, Women and PWDs Empowerment: 

Cai Youth Internship/Industrial Attachment/Apprenticeship 

The Board of Oyugis Municipality commits to involve youth in internship, industrial attachmentor apprenticeship 
programs and target graduate youth for skill transfer. The Board expects at least four Student Attaches and 

apprenticeship in either of the above-mentioned areas in this FY2023/2024 

Ca2 Prevention of HIV and AIDS Mainstreaming 

In this performance contract period, the Board will undertake action in prevention of HIV and AIDS Mainstreaming 
at 100% at the following level: 

Sensitize staff on Behavior change by 30% 

Hold sensitization session to promote condom use by 10% 

at 100%: 

Sensitize staff on voluntary counseling and testing by 10% 

Sensitize staff on prevention of mother to child transmission of HIV by 20% 

Regular re-stocking of condom dispensers by 20% 
Continue implementing National HIV and AIDs strategic plan by 20% 

C; Compliance with the Statutory Obligations 

The Board shall conforn to The Constitution of Kenya 2010 and regulations related to and not limited to the following 

Ci Compliance with procurement Act 

Cs2 Compliance with remittance of statutory deductions 
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C3 Compliance with Gender Mainstreaming requirements 

Cs4 Ensure compliance with disability mainstreaming requirements 

C3s Ensure performance contract cascading. 

D. OPERATIONAL /IMPLEMENTATION 

E. CORE MANDATE 

Key Result Areas 

Di, Formulation of Oyugis Municipality Integrated Development Plan 

During this performance contract period, the Board of Oyugis Municipality commits to carry out the following activities 

that will lead to the realization of (100%) formulation of the Oyugis Municipality Integrated Development Plan on or 

efore 30h June 2023. 

1. Initiate formulation of the Integrated Development Plan 

2. Mobilize a Technical Team 

3. Develop Terms of Reference 

4. Conduct Public Participation 

5. Present the draft document to the County Executive Committee for comments/input 

6. Present final draft to the County Assembly for Approval 

7. Commence implementation of the Plan 

D; Completion Rate -

The Board commits that all project in the contract period are completed as scheduled. 

Projects to be implemented by Board in 2023/2024: 

No 

3 

4 
TOTAL 

Item Name/Description 
Installation of Street Lights 
Land Acquisition for Dumpsite 
Drainage Works 

Other Supplementary Budget Provisions (September 2023) 
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1,500,000 
4,000,000 
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F. CROSS-CUTTING ISSUES 

E, Prevention of alcohol and substance abuse (100%) 

The Department of Lands, Housing, Physical Planning and Urban Development is committed to promoting the 
workplace policy on alcohol and drug abuse. During the performance contract period, the Department targets to 

undertake the following: 

Implement the workplace policy on alcohol and drug abuse by 20% 
Undertake a survey to establish prevalence of alcohol and drug abuse amongst the Department staff by 20% 
Hold staff sensitization sessions on alcohol and drug abuse prevention by 20% 
Institute counseling program for staff members affected by alcohol and drug abuse by 20% 

Submit quarterly alcohol and drug abuse prevention implementation reports to NACADA by 20% 

Ba Prevention of HIV (100%) 

In this performance contract period, the Department of Lands, Housing, Physical Planning and Urban Development will 
undertake action in prevention ofHIV and AIDS Mainstreaming at 100% at the following level: 

Sensitize staff on Behavior change by 30% 

Hold sensitization session to promote condom use by 10% 

Sensitize staff on voluntary counseling and testing by 10% 
Sensitize staff on prevention of mother to child transmission of HIV by 20% 

Regular re-stocking of condom dispensers by 20% 

Continue implementing National HIV and AIDs strategic plan by 20% 

Es Safety and security measures (100%) 

In this performance contract period, the department commits to improve workplace safety to 100% by doing the 

following; 

Carry out analysis of the work environment in terms of health and safety management practices by 10% 
Develop an action plan to address the findings of the work environment survey by 20% 

Train staff on safety management practices by 20% 

Ensure security personnel are at the work place at all times by 10% 

Ensuring the security personnel maintain register for all visitors and employees in the work environment by 
10% 

Carry out routine maintenance of safety equipment by 10% 
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Undertake 2 safety and fire response awareness sessions for staff by 10% 
Implement measures to ensure security of confidential information in the department by10% 

E, Gender Mainstreaming (100%) 

In this performance contract period, the Department of Lands, Housing, Physical Planning and Urban Development will 
undertake action in prevention of HIV and AIDS Mainstreaming at 100% at the following level: 

Sensitize staff on Behavior change by 30% 

Hold sensitization session to promote condom use by 10% 

Sensitize staff on voluntary counseling and testing by 10% 
Sensitize staff on prevention of mother to child transmission of HIV by 20% 

Regular re-stocking of condom dispensers by 20% 
Continue implementing National HIV and AlIDs strategic plan by 20% 

Es Environmental Sustainability (100%) 

In the FY 2023/2024, the department of Lands, Housing, Physical Planning and Urban Development is committed 

at100% to perform the following activities. 

Carryout an internal work environment survey in the first quarter and implement the findings of the survey in 

subsequent quarters at 10% 

Provide evidence of the implementation of the identified issues and report of the progress made during the 

contract period at 20% 

Maintenance of cleanliness of the offices and the office compound and carry out exit survey in the fourth quarter 
to determine the level of improvement in work environment-70% 

E; Corruption Prevention (100%) 

In this perfomance contract period, the Board will continue to carry out the following anti-corruption activities at 100%; 

Carry out a corruption risk assessment by 15% 

Develop a corruption risk Mitigation plan by 15% 

Implement the recommendations in the risk assessment report by 15% 

Strengthen the Anti- corruption committees by 15% 

Build Capacity for Anti- corruption by 15% 
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Develop internal mechanisms that will encourage and protect whistle-blowing by 15% 

Submit quarterly reports to Kenya Anti-Corruption Commission on corruption eradication activities by l070 

E,National Cohesion and Values (100%) 

Implement measures to promote the realization of national values and national cohesion 

In the FY 2023/2024, the department shall undertake to promote and mainstream National Cohesion and National Values 

and PTinciples of Governance by creating a peaceful and cohesive county through the following measures and n 

conformity with Article 10(2) of the Constitution; 

O Programmes, projects and activities undertaken: - Demonstrate that programmes, projects and activities promote 

National Values and Principles of Governance. Demonstrate how the flagships support National Values and Principles 

of Governance 50%. 

Administrative actions taken/ implemented: - Demonstrate that the administrative actions taken took into 

consideration the provisions of Article 10 and are aimed at the realization of National Values and Principles of 

Governance 50%. 

OYUGIS MUNICIPAL BOARD PC 2023/2024 Page 18 















































AM), 

1| Page 

REPUBLIC OF KENYA HOMA DAY CoUNTY 

COUNTY GOVERNMENT OF HOMA BAY 

STAFF PERFORMANCE APPRAISAL REPORT 

FOR OFFICERS ON JOB GROUP J, AND ABOVE 

IN THE DEPARTMENT OF 

LANDS, PHYSICAL PLANNING, HOUSING AND URBAN DEVELOPMENT 

PSC37A 

FOR THE PERIOD 1STJULY 2023 TO 30THJUNE 2024. 



1. The Staff Performance Appraisal System (SPAS) s a component of Performance Management System in the Public Service integrating employee participation through work planning, target setting and execution, evaluation, feedback and reporting. 
2. This appraisal form will be completed by officers in Job Group J and above and 
equivalent grades in the public service 

PREAMBLE 

3. The Appraisee and the Supervisor should read the SPAS guidelines prior to embarking on the actual appraisal. 

4. The supervisor and appraisee shall discuss and agree on the performance evaluation 
and rating at the end of the appraisal period. 
5. The completed SPAS report shall be submitted to the Head of HRM&D at the end of 
the appraisal period for deliberation by the Department Performance Management 
Committee. 

6. Where the Appraisee is not satisfied with the SPAS*valuation, he/she may appeal to 
the Departmental Performance Management Committee as provided in the SPAS guidelines. 

7. The County Performance Management Committee Report shall be submitted to Homa 
bay County Public Service Board at the end of the appraisal period. 
8. The Appraisee and the supervisor will set Specific Measurable Achievable Realistic 

Time-bound (SMART) targets aligned to the Departmental / Directorate / Division/ 
Section / Unit objectives as indicated in the annual work plan. 
10. Rating Scale: The following rating shall be used to indicate the level of performance 
by an Appraisee. 

Achievement of Performance Targets 

Achievement higher than 100% of the agreed performaFce targets. 
Achievement up to 100% of the agreed performance targets. 

Achievement between 80% and 99% of the agreed performance 

targets. 
Achievement between 60% and 79% of the agreed performance 

targets. 

Achievement up to 59% of the agreed performance targets. 
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Rating Scale 
Excellent 

Very 
Good 

Good 

Fair 

Poor 

101%+ 

100% 

80% - 99% 

60% -79% 

59% and 

Below 



ANNUAL STAFF PERFORMANCE APPRAISAL REPORT 

SECTION 1: PERSONAL EMPLOYMENT PARTICULARS 

Name .ELLY ...ABONGO...OCHIENG. ..... 

Personal No/ID No.....30559014. 

Designation....SUPERINTENDING ENGINEER. 

Departmernt... LANDS, PHYSICAL PLANNING, HOUSING AND URBAN 

Division.. 

Directorate. 

Section /Unit.......OYUGIS...MUNICIPAL...BOARD. 

Duty Station 

DEVELOPMENT 

..OYUGIS...MUNICIPALITY...OFFICE.. 

SECTION 2: Department/ Division Objectives 

List the Department/ Division priority objectives from which performance targets will be 

derived. 

1. To formulate and implement the Oyugis Municipality Integrated Development Plan. 

2. To formulate and implement the Oyugis Municipality Strategic Urban Development Plan. 

3 Page 

3. To formulate and implement the Oyugis Municipality Solid Waste Management Policy. 

4. To effectively manage and retain for the maximum progiBm period existing collaboration with 

the World Bank on the Kenya Urban Support Program for the continued benefit of the residents 



of Oyugis Municipality by meeting all minimum conditions #nd performance standards set by the 
donor. 

S. To implement the Oyugis Municipality Charter. 

6. To implement the Urban Areas and Cities Act 2011 and applicable sections of Urban Areas and 

Cities (Amendments) Act 2019. 

7. To create a conducive and enabling environment for land administration and management in the 

Municipality. 

8. To meet local and international obligations in the fiel'yof human settlements management; 

SDGI1, New Urban Agenda and the Paris Agreement (COP21) on Climate Change among others. 

9. To Build Climate Resilience of the Urban Poor through Participatory Slum Upgrading 
Programme. 

10. To support sustainable urban lakefront planning and development. 

SECTION 3: ANNUAL PERFORMANCE TARGETS 

i) Agreed Performance ii) Performance iil) To be completed by 
Targets [To be completed Indicators/ Proof the Appraisee prior to 
by the appraise as agreed of performance the ANNUAL appraisal 
with the supervisor at the [To be completed interview 
beginning of the Aypraisal by the Appraisee 
period] in consultation 

with the 
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ANNUAL 
Appraisal period 

Results Performance 

Achieved Appraisal 
[see rating 

iv.) To be completed by 
Supervisor 
consultation 

in 

with the 

Appraisee at the end of 
ANNUAL appraisal 

period 

Results Performance 

Achieved Appraisal 
see rating 
scales] 

Supervisor at the 
beginning of the 

scales] 



1. Ensuring that 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

statutory regulations 
and safety rules are 
fully implemented 
and followed 

Coming up with 
technical drawings 
as per work request 

Verifying accuracy 
of materials and 

equipment 

Maintaining tools 
and equipment 
inventory 

Planning and 
carrying out 
scheduled and non 
scheduled 

maintenance on 

cooling towers, 
roads, building and 
other civil structures 

Ensuring 
housekeeping and 
maintenance of work 
areas adhere to set 

safety standards 

Making sure the 
equipment and tools 
are serviced and 

maintained to 

operating standards 

Complying with 
relevant ISO 
standards 

as-built drawings 

Ad 
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Inspection 
Reports 

hÍc 

Projects 
Engineering 
Drawings 

Sheets 

Site Inspection/ 
Supervision 

Updated 
Equipment 
Register 

Ad 

Project 
Supervision 
Records, Progress 
Reports 

Site 

hÍc Site 

Inspection 
Reports 

Equipment 
Maintenance 

Maintaining all civilWell filed and 
retrievable 

Plans and records 



and manuals in good Projects 
order; and 

10. Reviewing internal 
project blueprints 
and structural 

specifications to 
determine 

dimensions of 
structure or system 
and material 

requirements 

Engineering 
Drawings 

Total score on Performance targets 

Projects 
Review Reports 

Mean score/Appraisal score [%] 

Comments 

Appraisal score for MID YEAR 
Appraisal score for the previous year if 
applicable. 

Design 
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Overall Performance (Comments from immediate supervisor after discussion with 
appraisee) 

Performance Improvement Recommendations 



SECTION 4: STAFF TRAINING AND DEVELOPMENT PLAN (To be completed by 
the Appraisee as agreed with the Supervisor at the beginning of the Appraisal period) 

i) Appraisee's Training and i) 
Development Needs 

Project Management Training 

Appraisees Signature: 

Duration of ii) Comments on Staff Training 
Training including and Development undertaken 
on the job training oer the appraisal period 

4 months 

iv) To be completed at the end of 
the reporting period 
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Comments by Comments by 
Appraisee Supervisor 

Date: .........31-11-2023. 

Supervisor's Signature: 
SECTION 5: STAFF COMPETENCIES APPRAISAL 

-aas .Date:. 

MANAGER S MUNICIPAJTY 

RO. 

BOX352-
40222, 

GHUGIS 

COUNSY 

GOVERNMENT C" 
OMA 

BAK 

The section will be completed by the supervisor at the END of the appraisal period after 
discussion with the Appraisee. The supervisor and the Appraisee should have discussed 

the values at the BEGINNING of the appraisal period. The definitions of competences 

are as stated in the guide. The supervisor should comment on each of the competences 

listed below; 

Rating Scale: The following rating should be used to indicate the level of adherence to 

achievements of competence by an Appraisee in section 5 (i) & 5 (b) below 



All performance targets 
exceeded (100% ") 

All performance targets 
Fully met (100%) 
Some performance 
targets Met (81 - 100%) 
Performance targets Not 
fully met (61 - 80%) 
Performance targets Not 
met bellow (60%) 

Competernces 

Customer/ Citizern 
focus( as per each 
department) 
Professionalism 

Technical Competency 

Communication 

()Achievements of Core Competences 

Time Management 

Continuous Learning and 
Performance 
Improvement 

Achievements of performance targets 

Competency 

Planning and 
Organization 
Training and 

Excellent 

Development of Staff 

Good 

Accountability in 
Managing Resources 
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Fair 

Poor 

Very poor 

Comments 

5 

SECTION 6 (a): MANAGERIAL AND SUPERVISORY COMPETENCES 

4 

(This part applies only to staffs who have Managerial and supervisory responsibilities) 
Appraisal ( Positive 
Comments) 

3 

1 

Competency rating as 
indicated above 

Negative 
Comments 

Performance 
Appraisal (see 
rating scale) 



Anticipating Risks and 
Taking Measures To 
Mitigate against them 
Judgment and 
Objectivity 
Managing and 
evaluating 
performance 
Promoting use of 
Information 

Technology 

6 (b): Second Supervisor's comments on target set by the Appraisee and the Supervisor 
[Confirm whether the target in section 3 are specific, measureable, agreed, and realistic 
and have a timeline] 

Second Supervisors Name 

Signature Date 

SECTION 7: Appraisee's comments (Signed at the end of appraisal period) 

a) Appraisee's comments on performance including any mitigating factors 

Supervisor's (immediate) Remarks if any on Appraisee performance 
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()Did performance related discussions with your supervisor take place during the 
reporting period? 

(ii) Did the discussion help you? 

Comments 

Appraisee's Signature.. 

(ii) General comments (if any] on your overall performance 

Yes 

Second Supervisors Name 

Yes 

Designation 
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SECTION 8: COMMENTS BY THE SECOND SUPERVISOR 

No 
No 

Comments on the consistency and resonableness of the comments given by the 

supervisor and any significant statements made by the Appraisee 

Date 

Signature Date 



SECTION 9: RECOMMENDATION OF REWARD YR SANCTION 
Recommendation of rewards, sanctions or other intervention(s) to the Chief Officer by 
the Departmental Performance Management Committee: 

i) Reward type (Commendation letter etc). 

i) 

ii) Sanction (Warning, Separatiorn, etc. 

iv) 

Name... 

Other interventions (Counselling, Training and Development, PIP, etc 

Signature 

Authorized Officer: Approved / Not Approved 

Minute No. 

1.0 INTRODUCTION 

MID YEAR PERFORMANCE APPRAISAL REPORT 
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.Meeting held on 

.Date: 

Period under Review: From.. 

Appraisers in public service will be responsible to ensure the completion of the 

performance appraisal form. It is expected that both the Appraisee and the immediate 

supervisor will read the Guide to the performance Appraisal system prior to embarking 

on the actual appraisal. This Mid-Year Performance appraisal will support and 

compliment the Annual appraisal. 

..To 



1. 

SECTION 2: DEPARTMENTAL/DIVISION OBJECTIVES 

2 

List the /Departmental/ Division/Sections priority objectives from which performance 
target will be derived 

1. 

2 

3. 

SECTION 3: MID YEAR STAFF PERFORMANCE REVIEW 

This section will be completed by the supervisor after discussion with the Appraisee. 

(Comments on the Appraisee's performance including achievements, milestores and any 

constraints experienced over the first half of the reporting period] 

SECTION 4: TARGETS FOR THE MID YEAR 

|i.) Set targets for the ii.) 
DERIVED Performance 

Mid-Year 
from 

the ANNUAL Indicators/ 

targets [To be completed by Proof 
the appraise as agreed with performance 

the supervisor at the [To 

beginning of the Appraisal completed by 
period] the Appraisee 

during Mid 
Year review 

iii.) To be completed by 
the Appraisee prior to 
the Mid-Year appraisal 

of interview 
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be 

iv.) To be completed by 
Supervisor in consultation 

with the Appraisee at the 
end of Mid-Year appraisal 
period 

Results Perlormance Results 

[see rating 
scales] 

Achieved 
Performance 
Appraisal 
see rating 
scales] 

Achieved Appraisal 



3. 

4. 

5. 

Total score on Performance targets 

Mean score/ Appraisal score [(%] 

Supervisor's name 

Signature 
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Date 




































































































